



Sponsored by Dun Laoghaire-Rathdown County Council
Job Description for Caretaker 

Job Title: 
Caretaker  

Employer: 
East Coast Community Employment (CE) Scheme Sponsored by Dun Laoghaire- Rathdown County Council

Location:  
Ballybrack Project Centre.
Duties: 

· Prepare rooms for groups / meetings

· Meet & greet members of the public.

· Check and clean rooms after use / record any damage or breakage

· General Cleaning and maintenance of premises

· Sweep and wash the floors. Make sure the mops are washed out after use.

· Buff and scrub floor.
· Clean the toilets and hand basins. Ensure that there are toilet rolls and hand towels in all toilets

· Keep the coffee dock area clean and tidy and all mugs, spoons etc are washed and put away after use.

· Empty all inside bins daily or as needed. Put out external bins on relevant days. 

· Sweep / vacuum around the building as needed (daily)

· Clean the windows – inside & out on a daily basis.

· Maintenance Duties may include painting and general decoration.

· Record attendance of usage

· Meet and greet members of public

· Make sure everyone entering and leaving the building sign in and out.

· Take contact information from anyone wishing to book a room and pass on to the administrator.

· Any other duties that may be assigned from time to time.

Contract: 

Hours: 


19.5 hours a week 

Days per week: 
Monday – Sunday.

Salary: 

CE Rate

Days per week: 
Salary: 



Management Structure: The Caretaker will report to the Dun Laoghaire-Rathdown County Council CE Supervisor in conjunction with the Liaison Person of the Board of Management. 
Training: Successful applicants must attend recognised QQI training for Progression 

Development of Participant: The development of the participant will be based around the specific tasks that will be required of them on the project as well as learning new skills, which would enhance job opportunities.  


